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October 23, 2009
Julia:

I am pleased to inform you that the Center for American Progress has approved a Campus Progress Organizing Grant of $800 to USELESS New Hampshire (“the Grantee”) at Hampshire College (“the School”), to be used to support the planning and execution of its campaign to improve commitment to environmental consciousness on campus (“the Campaign”). This grant covers the Spring 2009 and Fall 2010 semesters.

Grantee will designate Julia Mattes as the “Campus Progress Liaison” during the term of this agreement. The Campus Progress Liaison will serve as the primary contact for Campus Progress staff, and will be responsible for ensuring compliance to all duties and conditions pertaining to this agreement. A checklist of these duties, as well as some other suggestions, is included in Appendix A, “Campus Progress Liaison Responsibilities,” which is incorporated into this agreement.  
We look forward to working with you as the Campus Progress develops its network of youth-led issue campaigns.  We require that you maintain the highest standards of integrity.  We want you to make your campaign a strong force for truth and progress in your community.
If you have any questions about the grant, please contact:

Tommaso Boggia
Phone: (202)-478-6322
Email: tboggia@americanprogress.org


Now comes the legal part.  If you have any questions about the meaning of any of this, let us know, and we will get you an answer.

The grant is subject to the following terms and conditions:

A) Eligibility

1) The Grantee represents that the Campaign is predominantly led and executed by college students or other young people (age 18 to 29).
2) The authorized signer represents that she or he is an active member of the Grantee, and is legally able to sign binding contracts on behalf of the Grantee.  

3) The Campus Progress Liaison will be considered a member of the Campus Progress Network, and is encouraged (but not required) to play an active role in the network.  The Campus Progress Network is comprised of several hundred students and young people joining forces to be part of the progressive youth movement.  Members of the network work in their campuses and communities to address issues that matter to young progressives. You can find out more information about the Campus Progress Network at: http://www.campusprogress.org/getinvolved
4) Members of the Grantee may be eligible for certain benefits from Campus Progress, like priority consideration for travel to the Campus Progress National Conference and the annual Campus Progress Network retreat.  For Grantee members to be eligible, however, they must join the Campus Progress Network, which is free and open to all. They can register as a member at:  http://www.campusprogress.org/getinvolved
B) Payments and Reporting Requirements
1) Payment of the grant funds will be made in two installments after receipt by the Center for American Progress of a countersigned original of this letter from Grantee.  The first such installment will be made after receipt of the countersigned original of this letter; the second will be made after successful completion and review of the mid-year report form (see B-2).

2) Grantee will complete two reports for Campus Progress.  The first will be a mid-year report detailing how Grantee spent the funds provided under this agreement, and confirmation that Grantee used all such funds in conformity with the terms of this agreement.  This report must be completed before December 22, 2009. Campus Progress reserves the right to either increase or decrease the level of the second installment of the grant, based on the funding needs of the organization. The mid-year reporting form can be found at: http://www.campusprogress.org/midyearreport
A second, end-of-year reporting form similar to the mid-year reporting form is due by May 22, 2010.  In the event that Grantee does not expend all grant funds by the end of the school year, Grantee will report the amount of unused funds, and such unused funds will remain available for use by Grantee in the subsequent school year (which use will be subject to reporting requirements to be agreed on with Grantee). The end-of-year reporting form can be found at: http://www.campusprogress.org/finalreport
3) If the campaign should become inactive for whatever reason, Grantee shall, within 60 days, return to the Center for American Progress any grant funds not expended, or make other written arrangements with their Campus Progress staff contact. 

C) Restrictions

1) Grantee will use the funds solely for the purpose described above and in accordance with the provisions of Internal Revenue Code Section 501(c)(3), which require that grant funds be expended only for charitable, scientific, literary, or educational purposes, and will return to the Center for American Progress any grant funds not used in accordance with this agreement.   Additionally, Grantee will not use any of the funds to conduct lobbying activities as defined by the Internal Revenue Code.
2) Grantee will use the funds for the purpose of covering actual, out-of-pocket expenses of the Campaign.  Grantee may not use funds provided by the Center for American Progress to pay salaries, stipends, or honorarium for speakers. The funds may be used for other event related expenses, including speaker travel, lodging, and accommodation, but Grantee is encouraged to apply for assistance through the Campus Progress Events program (http://campusprogress.org/events). Through this program, Grantee can receive additional assistance—including funding for speaker travel and lodging, refreshments, and publicity—for specific events. 
3) In order to ensure consistency with the Center’s 501(c)(3) tax status, during the grant period, the Campaign shall not in any way, shape or form advocate the election or defeat of any particular candidate for public office. 

4) Grantee will not use money received under this agreement to purchase alcohol, tobacco, or other harmful substances.

D) Short-term Obligations
1) The Campus Progress Liaison will transmit a brief description of the Grantee and the Campaign, along with any relevant URL or contact information, to organize@campusprogress.org for inclusion in the Action Alliance webpage (http://www.campusprogress.org/actionalliance) within two weeks of signing this agreement. 

2) If Grantee maintains a web site, and/or if grantee uses email or web-based action tools, Grantee will include the following in a prominent location: “Supported by Campus Progress” with a hyperlink to CampusProgress.org. This should begin within two weeks of signing this agreement.
3) Grantee will encourage others working on the Campaign to become members of Campus Progress. We are able to send Campus Progress Network Cards upon request to hand out at meetings or events, but anyone can also sign-up online at: http://campusprogress.org/getinvolved 

4) Grantee will, within two weeks of signing this agreement, transmit to the Center for American Progress a list of three other active young leaders in the campaign via email to organize@americanprogress.org.  This obligation will be the primary responsibility of the Campus Progress Liaison.

E) Other Obligations

1) Grantee will maintain financial records, including receipts, adequate to demonstrate the use of all funds that Grantee receives from the Center for American Progress and agrees to retain such records for at least four years after the conclusion of the grant period.  Upon request and adequate notice, Grantee will allow the Center for American Progress access to such records.

2) If at any time the Campus Progress Liaison is unable or unwilling to fulfill his or her obligations under this agreement, she or he will select another student and transmit their contact information to Campus Progress staff. Both the new and old liaison must sign the Campus Progress Liaison Transfer Agreement attached to this agreement as Appendix B.  The Grantee may, through the decision making procedures laid out in its bylaws, choose a new liaison at any time. The new liaison must sign and return Appendix B to Campus Progress staff as soon as possible.    

3) Members of the Grantee may be eligible for certain benefits from Campus Progress, like priority consideration for travel to the Campus Progress National Conference and the annual Campus Progress Network retreat. The Liaison will be responsible for organizing and communicating these opportunities to members, and communicating to Campus Progress a list of members taking advantage of these benefits. 
4) Grantee is obligated to keep Campus Progress updated on the Campaign and follow the legal restrictions described herein.
F) Miscellaneous 

1) Grantee is permitted and encouraged to obtain funding for the Campaign from sources in addition to the Center for American Progress.

2) If Grantee violates any of the terms or conditions of this agreement, Center for American Progress reserves the right to require that Grantee return the grant funds to Center for American Progress.

3) The Center for American Progress reserves the right to revoke or cancel funding on the basis of any actions planned or taken that is deemed unsafe, illegal, or irresponsible.  This judgment is left to the discretion of the staff of Campus Progress and the Center for American Progress.  Grantee will be notified promptly of any changes in funding status. 

4) Beyond the rights and obligations specifically stated in this letter, the Center for American Progress disclaims any legal right to control or otherwise influence Grantee’s use of any funds provided pursuant to this agreement.  Furthermore, the Center for American Progress has no obligation to provide additional funding to Grantee.

5) The Center for American Progress assumes no liability for the actions, activities, programs, publications, and contracts, of Grantee.  The Grantee acknowledges that it is not relying on any representation of the Center for American Progress, except as set forth in this agreement.

This is the entire agreement between the Grantee and the Center for American Progress concerning this grant and may be modified only by written agreement between the Grantee and the Center for American Progress.  
Please indicate your acceptance of these terms by returning a signed original of this agreement.  This agreement may be executed (including by facsimile signature) in one or more counterparts, each of which will be deemed an original, and all of which will be taken together and deemed to be one agreement.  Additionally, you acknowledge that the Grantee has reviewed and understands the terms hereof and has the right and ability, and has been advised by Center for American Progress, to print and retain an executed version of this agreement in hard copy as a record.  The first grant payment will follow receipt of your signature.

Sincerely,

Sarah Rosen Wartell

Executive Vice President
ACCEPTED AND AGREED:

GRANTEE  

__________________________________________________________________

(name of Grantee as provided in 1st paragraph of this letter)

By: 



(Authorized Signature)

Title: ________________________________ Date: 
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