
Northfield Mount Hermon School 

Upward Bound Program

206 Main Street

Northfield  MA 01360-1089

E-mail: upwardbound@nmhschool.org
RE:
NMH Assistant Dorm Head Opportunity


Enclosed please find the information you requested regarding the Assistant Dorm Head positions at Northfield Mount Hermon School’s Upward Bound program.  We are most interested in juniors and seniors who have experience with some of the issues involved in working with low-income adolescents in residential and/or educational settings. 


The Upward Bound program at NMH is a federally funded initiative serving high school-aged students from Holyoke, Springfield, and Franklin County, Massachusetts. The dates for Summer 2006 are June 19th-August 4th.  The Assistant Dorm Head positions with Upward Bound are both rewarding and challenging.  A description of the program is attached along with a position description.


We will begin our review immediately until we have filled the positions.  We urge you to have your application completed and on file as soon as possible.  Should you have any questions, please feel free to contact our office.







Sincerely,







Gisele Litalien







Program Director

Attachments

NMH Upward Bound General Program Description

Northfield Mount Hermon School (NMH) is an independent co-educational boarding school located on the Connecticut River in Western Massachusetts, just south of the Vermont and New Hampshire state lines. The program is housed on the Mount Hermon Campus.

The Upward Bound Program at NMH is a federally funded (Department of Education) initiative designed to provide low income students with the skills and motivation needed to go on to college.  The students come from a group that has statistically demonstrated a low likelihood of graduating from high school, going to college and finishing college. NMH Upward Bound counters the risk factors for these students by providing long term, rigorous, intensive services. 

· 66 students from Holyoke and Springfield and Franklin County come for a six-week summer residential program. 

· All students take a challenging course of study (30 hours of classes per week) designed to develop and strengthen English, Math, Science and World Language skills. 

· Students participate in athletic and cultural activities, career, college and personal counseling. 

· College age students provide mentoring and tutoring. 

· Annual Diversity Conference provides the opportunity to explore a wide range of diversity issues facing students now and in college. NMH Upward Bound Program has received national recognition for its work on diversity issues.

· Students live in dorms, which prepared them for the experience of moving away from family, living with roommates and learning about diversity. 

· All services are free and fee waivers are provided for college applications and tests

Academic Year Support is provided on an outreach basis.

· Weekly academic advising is provided to each student.  

· Tutoring is provided twice a week in each school 

· SAT Prep, College Search, College Visits, Interviewing Skills, Financial Aid Workshops, MCAS preparation, Decision Making Skills and Study Skills are offered throughout the year.

· Intensive assistance is provided to students and parents throughout the college application process 

· Students participate in 52 hours of community service each year.

· Personal outreach counseling is available as needed. 

Some Recent Successes: In our past reporting period, we documented the following successes:

100% showed an increase of 20 points on both the SAT verbal and math sections.

100% of students served were retained or graduated from high school

100% of seniors enrolled in a program of postsecondary education

74%of graduates completed a program of postsecondary education or are currently on track to complete a program within 6 years.

70% of all students tested improved their score by 20% or better on the MAPS Test of Written English.    

100% of all students tested improved their score by 20% or better on the MAPS Test of Mathematics 

Recent graduates (2001,2002,2003, 2004) are currently attending Williams College, Mt. Holyoke College, Smith College, Swarthmore, Boston University, St. Anselm’s, Stonehill College, Springfield College, Northeastern University, Temple University, Trinity College, St. Olaf’s College, Franklin and Marshall, Bowdoin College, Brown University, Georgetown University, as well as many state colleges, universities and community colleges.

NMH Upward Bound Assistant Dorm Head Description

The Assistant Dorm Head Position is designed to introduce college and graduate students to professions in education and to provide them with hands-on experience working with a very diverse student body from low-income families. Assistant Dorm Heads are part of the supervisory staff and work in a close team with the Assistant Director and other residential life staff. They must be at least 21, have a valid driver’s license, have 2 or more years of safe driving experience and be able to drive a 7 passenger van.  

Assistant Dorm heads assist in the oversight of the dorm and may design and teach elective classes and seminars. They tutor students during evening study sessions and assist with program events and trips. Assistant Dorm heads play a key role in running the extracurricular activities organized for the afternoons and weekends.  Each Assistant Dorm Head is assigned a core group of students and asked to follow and evaluate their academic progress and successes. In the past staff have developed workshops and activities in areas such as athletics, drama, music, foreign language, diversity programming and community service. 

All Assistant Dorm Heads live in dormitory rooms in the midst of the students.  They assist in supervising the dorms in accordance with the structures defined for dorm life and under the supervision of dorm heads. They provide backup for the dorm head and help ensure a safe and supportive residential experience for students.  This is perhaps the most demanding, and rewarding, responsibility.  A tremendous impact is made on most Upward Bound students in this non-classroom setting.  To share the joys, the frustrations, the achievement and the failures, to counsel and discipline can be the richest and most remembered experience of our staff. 

Assistant Dorm heads are flexible people, capable of taking on a new direction or task and stepping up to leadership roles in a very busy environment. They are sensitive to issues facing students of color and low income students. They care about creating opportunity for young people motivating them to reach their potential.  They are team players, good listeners and not afraid to seek help from their supervisors.
The Assistant Dorm Head position, like the program itself, is a very intense experience.  The demand on time and talents of staff is great.  Based on the past record, most staff have greatly enjoyed and been challenged by their experience working in the Summer Academy. Many have shared that the experience has played an important role in their subsequent career and education choices. 
Assistant Dorm Heads are paid $2000. Program dates this year run as from June 19th to August 4th, 2006. Staff is provided with free room and board from June 19th– August 4th. All Assistant Dorm Heads work Sunday PM to Friday PM and two weekends to be determined during the seven-week Academy program. 
If you have further questions about the Assistant Dorm Head position or the Upward Bound program, please call or write the Director, Gisele Litalien (413) 498-3652. glitalien@ nmhschool.org. c/o Upward Bound, 206 Main St. Northfield, Ma. 01360. 

NORTHFIELD MOUNT HERMON SCHOOL 
Upward Bound Program
206 Main Street

Northfield, MA  01360

E-mail:  upwardbound@nmhschool.org
APPLICATION FORM 

(Please Print)

, submit this form to us by email or mail and send us a copy of your most recent transcript from the school you are attending (or most recently attended) and two letters of reference from either Professors or former employers. Upon receipt of these materials we will be able to fully consider your application. We will consider completed applications immediately upon receipt until all positions are filled. 

Northfield Mount Hermon School is an Equal Opportunity Employer
Please check the position(s) you want to be considered for: ___TC Intern  ___Assistant Dorm Head __Faculty
Name 







 Date





Current address 












Current phone number (_____)




 Cell Phone: (____)_________________
Email Address 













Home address 













Home phone number (_____)_________________

Undergraduate College(s) 











Graduate Studies: 












College major (graduate degree if applicable) 









Are you legally authorized to work in the United States?







Special interests 












Do you hold a valid driver’s license?








 

Do you have any experience driving an 8 passenger or larger?







Do you hold current certification in First Aid: 



Exp Date: 




Do you hold current certification in Water Safety:


 Exp Date: 




Do you hold current certification in CPR: 



Exp Date: 




Please list any languages you speak, besides English, and your honest assessment of your degree of fluency in that language: 
























Personal Essay: 

On a separate sheet of paper, please share with us a sense of who you are, what your own background is, and how that has shaped your thoughts about education, college and class, especially as it relates to the students you would be working with.  You should also feel free to elaborate more fully on any of the questions above if you feel it necessary.

Past Employers/Internships: Please complete below and attach a resume

Year

Employer

Job title

Responsibilities

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Names and phone numbers of three references (academic, personal or former employers): _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What is your current thinking about a possible career? 

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Do you have any experience working with adolescent students in an educational or a residential setting?  Please explain in detail.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

If accepted are there any special activities or projects you would like to design or supervise? Are there any elective classes that you would be interested and willing to organize or teach? These could be academic or recreational. Please specify (Use additional pages if needed).
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What about Upward Bound most interests you?  

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What are your academic strengths? In which subjects would you be comfortable tutoring students and/or assisting faculty? Please be specific and honest about your level of comfort.

· Math (Algebra1 and Geometry):





· Math (Algebra 2 and pre calculus):

· English (Literature):

· English (Composition/Writing):

· Science (Earth Sciences):

· Science (Bio and Anatomy):

· Science (Chemistry /Physics):

· Language (French):

· Language (Spanish):

· History (World)
· History (US)

· Cultural Studies

· Study Skills:

Others:

Please explain for any subject you said you would feel very comfortable with:

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Optional:

a) Please feel free to add any additional material you feel will help us get a better understanding of who you are as a person, student and scholar. 

b) Please fell free to share in writing your views and understanding of how class and race impact educational opportunities in this country. 

Upward Bound is committed to providing a safe and challenging educational experience for all participants: students, interns, staff and faculty

Northfield Mount Hermon School observes all federal and state laws and regulations related to discrimination in employment.

It is unlawful tin Massachusetts to require or administer a lie detector test as a condition of employment or continued employment.  An employer who violates this law shall be subject to criminal penalties and civil liability.
 NMH Upward Bound 
Summer Academy Reference Form
Reference For ________________________________


Date__________________

(Please attach the Assistant Dorm Head job description)

Name of Reference_____________________________
Phone: (        )


 

How long have you known the applicant and in what capacity?

What strengths would the applicant bring to the Assistant Dorm Head position?

What weaknesses would the applicant bring to the Assistant Dorm Head position?

How would you comment on applicant’s communication style?

Do you have any reservations about applicant working with young people from low-income and diverse backgrounds?

Can you comment on how you think this applicant will do in a very intense, supervisory role? 
What are the 5 first words that come to mind when thinking about this applicant?

Please feel free to attach additional comments.

*Please provide a stamped addressed envelope: Gisele Litalien. (413) 498-3652, glitalien@nmhschool.org. c/o Upward Bound, 206 Main St. Northfield, MA. 01360

NMH Upward Bound

Summer Academy 

Reference For ________________________________


Date__________________

(Please attach the Assistant Dorm  Head job description)

Name of Reference_____________________________
Phone: (        )


 

How long have you known the applicant and in what capacity?

What strengths would the applicant bring to the Assistant Dorm Head position?

What weaknesses would the applicant bring to the Assistant Dorm Head position?

How would you comment on applicant’s communication style?

Do you have any reservations about applicant working with young people from low-income and diverse backgrounds?

Can you comment on how you think this applicant will do in a very intense, supervisory role? 

What are the 5 first words that come to mind when thinking about this applicant?

Please feel free to attach additional comments.

*Please provide a stamped addressed envelope: Gisele Litalien. (413) 498-3652 ,glitalien@nmhschool.org. c/o Upward Bound, 206 Main St. Northfield, MA. 01360


